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SECTION G

CONTRACT ADMINISTRATION DATA

(-1  ROLES AND RESPONSIBILITIES OF GOVERNMENT PERSONNEL

{a} Confracting Officer: The Contracting Officer hays the overall and primary
responsibility for the administration of this contract. Only the Cenrracting
Ofhicer has authority 10 enter into, administer, or terminate this contract on
behalf of the Government. This includes modifyving and deviating fron the
contract ternis, canditions, requirement, specitications, and delvery
schedules: making final decisions involving such matlers as invoice payments
or other consideration due to the Guvernmient for nonperforniance or
unsatisfactory performance, interpreting the coatract, and resolving dispules,
and, terminating the contract for default or convenience, The Contracting
CHicer also has authonty to delepaie certain responsibilities w an authanzcd
Government representative.

(b} Centracting Officer’s Technical Representative (COTR): "The Contracting
Oflicer will appomnt individuals to act as authorized representatives in the
monitoring and adnunistration of this contract. This individual 15 destgnated
in writing as a Contracting Officer’s Technical Representative {COTR), with
a copy to the Contractor. An individual designated as a COTR is authorized
to perfonm the following functions and those tunctiens in accordance with
COTR appointment letter:

(1}  Coordinate the techmical aspects of this contract and inspect ail
required services,

{2} Cenrtify, accept and reject invoices deemed improper for payment
fur the services and/or supplies rendered and allowed undir the
terms and conditions ol this contract, {For rejection of services,
sve Section E-1 (a), Inspection and Acceptance.}

{3)  Designate vanous mdividuals to assist in momtoring the
performance of the contract. Such persons are not official
COTRs, are NOT authonized representatives of the Contracting
Otlicer, and may not perform the duties specified in JAR
28352 201-70(b}, which is incorporated in the contract, The
COTR responsibility still remains with the COTR designated by
the Contracting Officer for that given arga.

i-1
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G-2

G-3

G-4

(¢} Other Federal Agencies: Under the authonity of the Economy Act, the
LISMS has entered into mutual agreements with other Federal agencics (o
oblain security services by interagency agrecments. These agencivs will
generally be referred 1o as an “Ordening Agency,”

Federal Agencies other than the USMS, have limued contract adminisiration
authonity, Primarily, these agencies are only aulthorized 1o serve is a paying
office for the services specifically provided 1o theiwr areas authorized m
Schedule B of this contract,

CONTRACT ADMINISTRATION

The pritary contract adnnnistration office {CAQ) and the designated Contracting
Officer for cach circuit are as follows;

E] - —

Confract Administration Office
Susan D). Erickson
Contracting Cfficer
Judicial Security Contracts
Judicial Secunty Division
L5, Marshais Scrvices
Washington DC 20530- 1001}

TASK ORDERS

A task order, Option Form 347, 15 the official ordering decument 1ssued by the
Contraching Officer that requares the Contracter to provide the services as described
in Scetion C of this contract. All services will be ordered via task order. I
provides the Cantractor a general description of services required, the maximum
number of hours being reguested, and the place of performance. The Contracior
must not perform any services nor exceed the total task order price withoul prior
written notice from the Contracting Officer. Payment will not be made tor
unauthorized work or costs.

OVERTIME SERVICES

{a)  Ovwertime howrs and/or funds will be authorized by the Contracting Officer
via task order. The COTR s delegated authority to request overtime scrvices
within the maxinwnt hours and funding level provided on a given sk order.
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The Contractor nust not perform overtime services that witl exceed the
maximuin funding level provided by the task order,

(b)  Payment will not be made for unauthorized overtime worked or fer overtime
cosls exceeding the maximum funding level.
INVOICE PAYMENTS

The Government will, on a monthly basis, pay the Contractor upon submission of a
proper invoice, the total of the wmount due for the services in accordance with this
contract.

INVOICE REQUIREMENTS

(a)

Tnvoice Procedures:

The Contraclor must prepare and subout an itemized mvoice tor each facility
to the designated COTR or as specifically instructed in Option Form 347,
"Order for Supplies or Services,” andfor Standard Form 30, “Aincndment ol
Salicitation/Modification of Contract,” whichever is applicable. The
Contractor must submit a proper invoice in order to receive paynent.

The Contractor’s invoice must include the foilowing information:

(1}  The name and address of the business concern;

(2)  The invoice date:

(3) Contract number, task order and/or noditication number;

(4) A description, and the gquantity of supplies or services furnished,
as welt as the associated coniract fine item number(s);

{3) Shipping and payment terms;

{6} The name, title, telephone number and complete mailing address
of the responsible olfictal lo whom payment is to be sent;

{7} The nane, title, tefephone number and mailing address of the
person to be netified in the event of a defective invoice;

(8)  Tax payer dentification number (TTN) (Lisoally a social sceurity
number if the Contracior is an individual or their emplover
tdentification number if a company. Invoices submitted without
this number will be considered incomplete and will not be paid.y,

{93  The date delivery occurred or the pericd over which services
were provided;

{1%) The Contractor must include the following statement on cach
LW O]
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CERTIFICATION

[f certify o the best of my knowledge and befief thai the supplies.services shown on rhis
imvoice have been received and are accepied.

Contracting Officer’s Technical Representative Date

Payment will only be made afier the following conditions have been met:

{1}  After contract performance/pavment of CSO and Govermment
acceptance of services;

(2}  After receipt of a proper invoiwce and the required moenthly
activity report;

{3}  Only for the number ot hours actually performed, tess any
deductions for deficient performance, and for reimbursable
expense(s) actually paid and ¢onsidercd atlocable, allpwable, and
dircetly applicable te this contract.

{4}  The Government will take a deduction from the mvowce lor
charges assesscd to the Contractor for deficient performance for
the month for which the invoice 15 submitted anl tor previous
months, for which the proper deductions have not been taken,
The paying office will itehmze any deductions taken and provids
the reasons tor the deductions on the payment voucher.

{by  Inveoicing for CSO fravel:

(1)

‘The Contractor will be reimbuirsed for per diem (transportation,
lodging, meals and incidental expenses) incurred by the CS04{s)
authonzed to travel. Reimbursenient will only be made to the extem
allowed by FAR 31.205-46 and the Depantment of Justice Travel
Guide, and the applicable Government Travel Regulations (GTR) per
diem rates, in effect at the tinte of travel. Travel costs will not be
reimbursed in an amount greater than the cost of, and time reguired for
coach class, commercially scheduled air or ground travel by the most
cxpeditious route unless coach air or ground travel 15 not available and
the Contractor certifies to this fact in the voucher or other documents
retained as part of his contract records to support his claim or post-
audit.

Per diem 15 not allowable at the OS50 rogular duty stavon (RIIS) ar

within an arca located within a 50-mile radius of the RDS. When a
CS0) is required to travel to an alternate duty station (ADS) beyond 50

(i
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(3}

miles of theie RDS via a priviately owned vehicle (POV) {cuther
personally or contractor-owned), mileage expenses will be pard from
the RDS to ADS in accerdance with guidelings cuthined inthe TR
and only at the rate effective al the ume of travel. If the TS50 must visit
their DS prior to departing for an ADS, ttme (including traved 1o work
overtime) and mifcage will be caleulated pursuant to the terms found
paragraph (3)(ii} below.

When a CS0 s regurred o travel to an ALYS viaa POV and the miteage
range 15 10 excess of a S0-mile radius from the ROS, the following
applies:

(1)

(in)

(iii)

When a CSC is required to visit their RIS prior to departurc for
an ADS: (1) milcage will be calculated from the RDS to the
ADS; and (2) time will be calculated from the time of departure
from the RIDS two the ammival at the ADS, not from the (s(Fs
residenee. Time will be calculated on a reasonable basis tuking
inta consideration normal traflic patterns and specd Tnmts for the
particular route taken. The roeute used will be the most direct
route from the RDS to the ADS, The cognizanl COTR will be
the determining official should a guestion arise concerming (he
most direct route. (I travel occurs duning normal duty hours, the
pay will be 1n accordance with the Basic Rate).

When the CSO travels directly o an ADS: (1) mileage will be
calculated as total miles traveled one way, trom the U507
residence 1o the ADS, less mileape calculated from the €50
residence ta the RDS; (2) time will be calculated from the time of
departure from the C5O7s residence 1o arrival at the A5, less
that time which would be auributable to normal commuting from
the C50's residence to the RDS; and (3) it in the event the
mileage lrom the RDS and the ADS exceeds 50 miles, but the
muleage from the CS0's residence to the ADS 1 less than 50
miles, the policy for travel not exceeding 3 miles from the RIS

will apply.

The Contractor will use the foltowing billing methods for CR0
travel in excess of a 50-mile radivs trom the U807 RD5:

(A)  Mileaze: Ifuse of POV is authorized, allowable mileage
will be billed at the apphicable {7TR rate that is corrent at
the time of travel.
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{c)

{B) Time: For compensation for C50s in a travel status (i.c., o
and from the ADS), the Contractor must Ial] the Basic Rate,
up to 40 hours per week. Any time in excess of a 40-hour
week will be billed at the overtime rate.

(iv) The Contractor st submit an individual travel invoice for each
50, Partiad or precemenl invoices must not be subnutted or
cansidered for payment purposes.

{(v) The Contractor’s invoige must be accampatieid with a Standari
Form (51 1034, “Public Youcher Purchases and Services Other
then Personal,” Section ). List of drtachments tor travel
reimbursenient. The Contractor must atsa attach backup for the
amount claimed on the CSO Form (71, Conere Securtty Officer
(CSC) Travel Expense Reimbursement form, Section ), List of
Antachments. The voucher must include, at a minhpum, the
tollowing information:

(A} Theinvoice date;

(B}  The name of the wraveler;

(C)}  The description of the travcel;

(I3} The contract number and the district in which the travel
was incurred; and,

(E} The penod covered.

{nvaicing for Overtinte:

(1

(2)

All hours billed in excess of a 40-hour work week (Sunday through
Saturday) must be certified by the COTR in order for payment to be
made {See terms and conditions set torth 1n Scetion C-26, Overtine
and Holiday Performance.) Where the Contractor incurs overntime
without the COTR s approval, the Government will have no lability to
pay for those services.

A SF 1035 must be used for involcing for overtime. in addiion to the
invoice requirements stated in paragraph G-4, the voucher for overtime
must be annotated with the following infermation:

(1 The name of the eniployee who warked: and,

{1}y The number of hours 1n cxcess of the employes's normal 40 hour
work week.

Crtr
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Mmvoicing Period:

[nvoices must be submutied on a monthly basis only and mwst be subnutted in
aceordance with Section G-6. Inverice Reguirements, of the contract, Invoces
must also be accompanied by, or preceded by, the Monthly Activity Report
required 1n Sectien F-2, Defiverables.

G-7  PRICE ADJUSTMENT PROCEDURES RESULTING FROM WAGE
DETERMINATION INCREASES

(a)

(b)

(d}

Price adjustments resulting from wage detennination increases incorporatel
nto this contract will be processed in accordance with Federal Acguisttion
Repulation (FAR) 32.222-43 ) Fair Labor Standards Act (FI.SAY and Service
Contract Act (SCA)-- Price Adjustment {Multiple Year and Option
Contracts).

Applicabifity:

(1)  The Comtractor musl only submit a price adjustment notice for new or
revised wage determinations officially incorporated into this contract
by the Contracting Ofticer. The 5CA and the FLSA contract price
adjustments only apply to the labor categories listed on the Department
of Labor's wage determinations that performn the work of the contract.
Adjustments are limited to labor costs only, No adjustment will be
made for business cxpenses such as uniform costs, medical exams,
weapon gualifications or any other item listed 1n a wage deterninzation
or included 1n a Collective B‘lrgmnmg Aprecment that is not considered
a direct labor cost,

{2} Site Supervisor positions are considered managerral personnel and are
not subject to an adjustment as resuit of either the Department of Labor

Wage Determination or Collective Bargaining Agreement.

fime Reglirements:

The Contractor must submit the price adjustment notice 0o the Contracting
Officer within 3) days after receiving a now wage deternination, unless an
extenston of this notification has been granted by the Contracting Officer.

{1y  Methodoiogy: Price adjustment ciaims will be bused on the total
number of hours ordered by the Contracting Officer for a given contrict

-7
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pertod. Each position equaies to a maximum ol 2008 hours per
contragt period.
(2} Formar The Contractor's claim mustinclude the following etements:
(17 Names of the emplovees for whom the wage deternunation will
etfect, including thair employment steus (ntl-time or pert-time)
{Number of hours should not exceed the total number of positions
ordered by the Contracting Officer for the applicable contract
period.);
{i1)  the actual wage rate paid each employee for which a price
adjustment 1s sought;
(u1)  Each emplovees payroll record,
(iv) Documents supporting impact on fringe benefit costs, 1f
applicable;
(v) Documents supporting costs (payrof] tiees), tFapplicable;
(v1) Standard Form 1411, if contract action exceeds or 15 cxpected to
exceed $500,000;
{vi) A hard copy and an electronic copy of the ¢lanm (1.,
spreadshect}).
The Contractor's claim for a price adpastment should be presented in a
manner that clearly defines the methadology/fermula used 1o determine the
increase amount sought. Using the columns indicated below, the price
adjustrnent must be computed as follows. A detailed sample spreadshect is
provided in Section I, List of Attachments,
Mame af Contruct Current Revised Wape Raw ol | Applivation Toral Total Price |
Employes Rate Wage Determination Increase of Projected Increase
Rate Rt Applicable Haurs or [(Fully
Fringe Actual Burdened}
Benclits and Howirs
» _Taxes Worked.
fa) (&} {c} (d) fel i) %/ fh)
{e} Certification. Asrequired in FAR 32.222-43 paragraph (b), the Contractor

warrants the prices in this contract do not include any allowance for any
contingency to cover increased vosts for which adjustiment s provided under

this clavse.

Upon agreement of the parties, the Contracting Officer will modity the

contract price or cenlract unit price tnbor rates in writing. The Contractor
must continue perforinance unul an agreement on or determination of any
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such adjustment and its eftcetive date has been made. Violatien of this
requirement can be used as grounds fur contract default.

G-8  2832.201-7@ Coniracting Qfficer’s Technical Representative {COTR) (JAN
1983)

(a) The following are hervby destgnated o act as Contracting Gfficer's Technical
fepresentative (COTR) under this contract. [', ;
ple s

Facility Dhistrict ; Telephone Numbers

06 Dviserict of Aluska ||Tc[::|jhun
222 West 7" Avenuc 28 iFax: (507} 271-3874
Room 170 !
Anchorape, Afaska 99511

b District of drizona | Telephane:
401 West Washington Street Fax: {002y 3BZ-3710
Phoentx, Arizona &50003

11 Cenrral Distvicy of California Telephone:
312 North Spring Stroet Fau: 2 -1
Los Angeles, Califormiz 99012 1

Gy Eastern Diserict of California 1 Telzphone:
S0 1" Streel i Fax: 2050

| Sacramente, California 955814 '
12 Northern District af Colifornia : Teiem
450 Golden Gate Avenue | ;] Fux: {(d15Y 4307027

San Francisco, California 94102

98 Southern District of Cedifornia ) Telephone: {614) SS?-'ﬁr':_E_

4% Front Streel | Fux: {B19) 557-52|!

| 3an Diego, Califorma 92101 R
93 Listrice ef Guam ! T,uh nl‘!nnr-
520 West Soledad Avenue : Faxe (671

Hapatna, Guam 95910 .
5 District of the M. Marigna Isfands Telephone: -

Horiguchi Building, First loor Fux: {6713 473-9193
B Crarapan, Saipan, MP 96950 N
37| District of Rawaii reiepion: SR
300 Ala Moana Boulevand Fax: {BOE) 541-3056
Honglulu, Hywanr 368350 ]
23 | Distriet of ldaho W-
530 West Fort-MBC 10 Fax: (208} 334-9383

Buoise, Idaho 3724 ] ]
4y District of Montana Telephone:
Q0§ Front Strect Sante 290H [ CANGY 1R E

Helena, Molana 59676

48 Aistrict of Nevada T . ﬁ'lcphunu; -
333 Lus Vegas Boulevard Sowhy | _ Fux; 2 X

Las Vepas, Nevada 89101

(-9
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L e

65 | IMwerict af (hregron
1000 Southwest 3 Streel

|

|“ Tﬁlcﬁhnnc:
Fax: (5033 326.3045

|

i
Portland, Oregon 97204 ' !
B3 | Eastern Disirict af Washkington ' Telephone:

930 Wes Riverside Avenue Fax: (500 3532140
spokane, Washingtan 992401 . ]
R& L Westorn Disisier of Waskington T;Icpl-.gng;-

10t0 Fifih Avenue fax: [20R) 553-1542
Scatle, Washington 93104

(B} The COTR 15 responsible, as applicable, tor: recciving all deliverables, inspecting
and accepting the supplies or services provided hereunder in accordance with the
terms and conditions of this contract; providing direction to the contractor which
clarifies the contract effort, fills in details or othenwise serves to accomplish the
confractual Scope of Work; evaluating performance; and certifying all
imvoices/vouchers for acceptance of the supplies or services turnished for
payment.

{c)The COTR does not have the authority o alter the contractor's obligations under
the contract, and/or modify any of the expressed terms, conditions, specifications,
or cost of the agreement. 1f as a result of technical discussions itis desirable o
alter/change contractual obligations or the Scope of Work. the Contracting Officer
shall 1ssue such changes.





