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SECTION ¢

CONTRACT ADMINISTRATION PATA

G-I ROLES AND RESPONSIBILITIES OF GOVERNMENT PERSONNEL

{a)

{b)

Contracting Officer: The Contracting Officer has the overall and primary
responsibility for the administration of this contract. Only the Contracting
Officer has suthority to enter into, administer, or terminate this contract on
behalf of the Government. This includes modifying and deviating from the
contract terms, conditions, requirement, specifications, and deiivery
schedules; making Iinal decisions involving such matiers as involee payments
or other consideration duc 0 the Government for nonperformance or
unsatisfactory performance, interpreling the contract, and resolving dispulcs:
and. terminating the contrict for defaull or convenience, The Contracting
Officer ulso has authonty 1o delegate certain responsibilities 1o an authorized
Government representative.

Contracting Cfficer s Techmieal Representarive fCOTR): The Contracling
Officer will appoint individuals to act as authorized representatives in the
motitoring and administration of tis centract. This mdividual 15 desiginated
i witting as a Contracting OfMicer's Technical Representative (COTRY. with
a copy to the Contractor. Anindividual designated as a COTR 15 amhorized
to perform the followimg functions and those functions in accordsnce with
COTR appaintiuent Jetter:

{1)  Coordinale the techimcal aspects of this contract and mspect all
required services,

2y  Certafy, accept and reject invoices deemed improper tor payment
for the services and/or supplies rendered and allowed under the
terms and conditions of this contract. (For rejection of services,
sce Section E-1 {a), Inspection and Acceptance.)

(3} Designate various individuals to assist 11 monitering the
performance of the contract. Such persons arc not oflicial
COTRSs, are NOT authorized representanves of the Contracting
OfMcer, and may not perform the duties specified in JAR
2852204 -70(h), which is incorporated 1n the contract. The
COTR responsilility sull remains with the COTR designated by
the Comracling Officer for thal given area,
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(¢} Orher Federad Agencies: Under the authority of the Economy Act, the
USMS has emered im0 mutual agreements with ether Federal agencics 1o
obtain security serviees by interpgency agreements. These agencics will
generally he referred 10 as an “Ordering Agency.”

Federal Agencics other thap the USMS, have limited contract administration
authorily. Primarily, these agencies are only authorized 1o serve as a payving
office for the services speaifically provided in (heir areas authorized m
Schedule B of this contract.

CONTRACT ADMINISTRATION

The primary contract admimstration office (CAD) and the desiznated Contracting
Officer for each circuit are s {oilows:

| Contract Administration Office
Sheryl A, Pierce
Contracting Officer
Judictal Security Contracis
fudicial Security Division I
) LS. Marshals Services :
1 Washinglon DT 20330-1000 i

TASK ORDERS

A task arder, Option Fornt 347, is the official ordering document issued by the
Contracting Officer that requires the Contractor 10 provide the services as described
in Section C of this contract. All services will be ordered via task order. It
provides the Contractor a general description of services required, the maximum
number of hours being requestod, and the piace of performance. The Contractor
must not perfony any services nor exceed the total task order price withoud prior
wrilten notice [rom the Contracting Officer. Paymient will not be made for

unauthorized work or costs.

OVERTIME SERVICES

(a)  Owvertime hours end/or funds will be authorized by the Contracting Officer
via task order. The COTR is delegated autlonity to request overiime sCrvices
within the maximum hours and funding level provided on a given lask order,
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The Cantractor must no1 perform overtime services thal will exceed the
maxinum lunding tevel provided by the wsk order.

Payment will not he made for unauthonized overtime worked or for overtime
costs exceeding the maximum funding tevel.

INVOICE PAYMENTS

The Govemment will. on a monihly basis, pay the Contractor upon submission of a
proper invaice, the total of the amount due for the services in accordance with tus
contract,

INVOICE REQUIREMENTS

(a)

fnvalce Procedures:

The Contractor must prepare and subimit an itemized invoice for cacl facility
to the designated COTR or as specifically instructed in Option Form 347,
“Order for Supphes or Services,” and/or Standard Form 30, “Amendment of
Saolicitation/Modification of Comract,”™ whichever ts applicable. The
Contractor must submit a proper invoice in order 10 receive pavinent.

The Contractar’s tuvoice must include the following inforntation:

(1) The name and address of the business coneory,

{27 Thoimvoige date,

(31  Contract number, task order and/or modifeation naumber;

(d) A description, and the quanuty of supplies or services furmished,

a5 well as the associated contract line item nuwmber(s?,

(3)  Shipping and payment lgoms;

(6} The name, title. telephone number and complete mailing address
of the responsible official to whom payment is o be sant;

{7y Tl name, title, telephone number and mailing address of the
person o be notified tn the event of a defective invoice;

(8)  Tax payer iennfication number (TINY (Usually a soctal sccurnity
muimber if 1the Contractor is an individual or their employer
identification mnmber if o company. Inveices submitted without
this numbcer will be considered meomplete and will not be paid. )

(Y)  The date delivery occurred or (the peried over which services
were provided,

(1) The Contractor must inciude the following statement on cach
LEICARNE

CI.'}
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CERTIFICATION

limvaice have been reccived and are accepted.

Feertgh to the best of wiyv knowledge and belief that the suppliesiservices shewn en this

Contracting Officer's Techwical Representutive

e

[

Payment will anly be made afler the following conditions have been met:

(1} After contract perfonmance/payment of C30 and Government

acceptance of services;

(21 After receipt of a proper invoice and the required monthly

ACHVILY repor;

{3)  Only for the number of hours aciually perfoimed. less any
deductions tor deficient perfermance, and for reimbursable
expensc(s) actually puid and considered allecable, allowable, and

dirccthy applicable to this contract.

{41 The Government wil] take a deduction fromn the inveiee Tar
charges assessed to the Contractor lor deficient performance for
the month for which the invoice is submutted and for previous
months, {or which the proper deductions have not been taken,
The paying office will itemize any deductions taken and provide
tie reasons {or the deductions en the payment voucher.

(b} frvpicing for 85O Travel

(1Y The Contractor »ill be renmbursed {or per diem (transponation,
lodging, meals and incidental cxpenses) eurred by the CSOHs)
authonized to travel. Remmbursement will only be made to the extent
allowest by FAR 31.205-46 und the Department of Justice Travel
Guide, und the applicable Govermment Travel Regulations (GTR) per
diem rates, i cilect at the time of travel, Travel costs will not be
reimbursed inan anount greater than the cost of, and tive required lor
coach class. commercially scheduied air or ground travel by the most
cxpeditious route unless coach air or ground {ravel is not available and
the Contractor certifics to this fact in the voucher or other documents
retained as part of his contract records to support his claim or post-

audit.

{21 Perdicmas not allowable at the C807s regular duty station (R1)5) or
within an area located within 3 530-mile radiug of the RDE, When a
T80 is required to travel to an aliernate duty station (ADS) beyvond 50



SELCTIONG

7 Judicial Circuit DJIVIS-H5-D-ii]_ |

miles of their RS via a privately owned vehicle (POV) {either
personally or cantractor-owned), mileage expenses will be paid from
the RDS to ADS in aceordance with guidelines outlined in the GTR
and only at the rate cffective at the time of travel, IF the CSO must visit
their RDS prior o departing for an ADS, time (including trvel to work
overtime) and mileage will be calculated pursuant to (he terms found in
paragraph (3)(i1) beolow,

When a C50 12 required to travel 1o an ADS via a POV and the milenge
range s in excess of a $0-mile radius from the RDS, the fliowiny
applics:

(13 Whena CS0 is required to visit their RDS prior to depanture for
an ADS: (1) mileage will be caloulared from the RIZ5 w0 the
ADG; amd (23 imie will be caleulated from the time of departure
from the RDES 1o the arrival al the ADS, not from the C50's
residence. Time will be caleulated on a reasonabic basis taking
ino considevatian normal traffic paticns and specd limits [or the
parlicular route taken. The route used will be the most dircct
route from the RDS 1o the ADS. The cognizant COTR will be
the determuning official should a question anise concerming, the
most direet reute. {1 travel occurs during nonmal duty hours, the
pay will he 10 accordance with the Basic Rate).

{11} When the CSO travels direetly to an ADS: {1} milcage will be
calcuiated as total miles traveled one way, from the £507s
residence (o the ADS, less mileage calculated from the C50Fs
residence to the RDS; (2) time will be calculated (rom the time of
depariure from the CSO's residence to arrival at the ADS, less
that time which would be atiributable to nommal conninuting, from
the CSCYFs residence to the RDS: and (3).1f, in the event the
milcage from the RDS and the ADS excecds 59 mitles, but the
mileage rom the C507s residence to the ADS is less than 30
miles, the policy for trave! not exceeding 50 miles from the RS
will apply.

(i) The Contractor will use the fallowing nlling methods for C50
travel in excess ol a 50-mile tadius from the CS0's RDS:

{AY  Mileage: I use of POV is authorized, allowable imileage
will be bilied at the applicable GTR rate that 1s cupent at
the time of travel.
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(B}  Fime: Forcompensation for CS0s in a wravel satus {i.e.. o
and frenn the ADS), the Contractor must bill the Basic Rae,
up 0 4 hours per week, Any time v excess of a 40-hour
week will he billed at the overtime rate.

(iv} The Contractor muost submit an individual trave) invoice for cich
{50, Partial or piecemeal invoices must not be subiitied or
considered fer payvment purposes.

(v} The Contractor’s invoice must be accompanied with a Standard
Form (5F) 1034, “Public Voucher Purchases and Services Other
than Personal.” Section I, List of Attachments Tor travel
reimbursement, The Contraciar must also atiach backup for the
umount claimed on the CSO Form 011, Conrt Security Officer
N0 Troved Evpense Reimbursement torm, Section ). List of
Anceehments. The voucher tmast inelude, at 2 minunam, the
following imformation:

{A}Y Theinvoice date:

(B} The name of the iraveler;

{C}  The deseoption of the travel;

{0 The contract number and the district in which the trave!
was Incurred; and.

{E1 The perind coveraed.

() Divoicing for Chertime:

(1)

Al hours billed 1n excess of a 4-hour work week {(Sunday through
Saturdav) must be centified by the COTR in order for payment to be
made {See terms and conditions set forth in Section =260, (hvertime
aned Holidey Performance.) Where the Contractor tncurs overiime
without the COTR's approval, the Government will have no hability 1o
pay for those services,

A SF 10335 must be used for invotcing for overtime. It addition to the
invoice requirements stated in paragraph G-4, the voucher for overlime
must be annotated with the Tollowing information:

(n The name of the employvee who worked; and,

(i} The number of hours in excess of the employee’s normal 40 hour
work week,

i-n
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(d)  fuvoicing Porfod:

Invoices must be submitted on a monthly basis only and must be submitted in
accordanee with Section G-6. Juvoice Requirements, of the contract. Invoices
must also be accompanied by, or preceded by, the Monthly Activily Report
requared in Section F-2, Defiverabies.

(-7  PRICE ADJUSTMENT PROCEDURES RESULTING FROM WAGE
DETERMINATION INCREASES

{a)  Price adjustments resulting from wage determination increases incomporated
1o this contract will he processed in accordance with Federal Acquisition
Regulanien (FAR) 52.222-43, Fair Labor Standards Act {FLSA) and Service
Contract Act (SCA}-- Price Adjustment {Multiple Year and Option
Cantracts).

{b)  Applicabilin:

(1) The Contracior must only sulynit a price adjustment nolice for new or
revised wage determinations officially incorporated imte this contract
by the Cantracting Officer. The SCA and the FLSA contract price
adjustments only apply to the labor categorics listed on the Department
of Labor's wage determinalions that perform the work of the contract.
Adrustiments are limited to labor cosis enly. No adjustment will be
made for business expenses such as uniform costs, medical exams,
weapon qualifications or any other item [isted in a wage detenmination
or included in a Collective Bargaining Agreement that is not considered
a direet labor cosy.

{(2)  Site Supervisor positions arc considered managerial personne] and are
not subjeet 1o an adjustment as resull of either the Departicnt of Labwor
Wage Determination or Collective Bargaining Agreement.

(¢} Time Begriremonts:
The Contractor must submit the price adjustment notice 1o the Contracting
Officer within 30 days after receiving a new wage determination, unless an

extension of this natification has been granted by the Contracting Officer.

(dy (V) Methodolon: Price adjustment claims will be based on the total
number of hours ordered by the Contracting Officer for a given conltract
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penod. Each position cquates to a maximum of 2008 hours per
contract perod.

(2}
{i)

(1t}

(i)
{iv)

{v)
{vi}

{vi)

Numes of the employecs for whom the wage determination will
eifect, including their einployment status {futl-time or part-time)

LFowpine: The Contractor's claim must include the following elements:

{Number of howrs should not exceed the total number of positions
ordered by the Contracting Officer for the applicable contract

peripd.);

the actual wage rate paid each cuployec for which a price
adfustment 15 sought;
Lach employees payroll record:
Docwments supporting mipact an fringe benefit costs, 1

applicable;
ocuments supporting costs (payroll taxes), (M applicable:

Standard Formu 1411, if contract action exceads ar is expected to

exceed S300.000;
A nard copy and an electronic copy ol the elaim {i.c..
spreadsheet).

The Contractor's ciaim for a price adjustment should be presented in a

marmer thal clzarly defines the methodology/formiula used to determine the

ncronse amount sought, Using the columns indicated below, the price

adjustment must be computed as follows, A detailed sample spreailshegt is

provided 1 Seclion }, List of Attachments,

Mame of Contract Current [tevised Wage Ratc of | Application " Total | Total Price |
Cmployves Fate Wape [relerminaticn increasy of Frojected [ncrease
lLate Rale Applicable Hours or {Fuily
Fringe Agtul Burdened)
I| Benefits and Howrs
. L Taxes Waorked. .
far} () () {cf) fe) ) a0} rh }
(e) Certificarion. Asrequired in FAR 32.222-43 paragraph (b}, the Contractor

warrants the prices in this contract do not include any allowance for any
contingency to cover increased costs for which adjustment is provided under

thus clause.

Uipon agreement of the parties, the Contracting Officer will modify the
conlract price or contract utnt price labor rates in writing. The Contraclor
must continge performance until an agreement on or determination of any

G-%
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such adjustment and ils effective date has been made. Violation of this
requirernent can be used as grounds lor contract defaull.

G-§  2852.201-7¢ Contracting Officer's Techuical Representative (COTR) (JAN
1985)
{a)The lollowing are hereby designated to acl as Contracting Officer's Technical
Representative (COTR) under this contract. b G
District Name Address Phone Number Fax Number |
— —
ML 219 5 Dearbom 5t Rm 2444, (312 3534132
[24) Chicage IL 60604
SAL 750 Missouri Ave, T (618) 4826235
(25) East St Louis [L 62201
NN 204 S Main St, ] "1 t574) 236-329
(27 South Bend IN 46601
SiI 46 East Chic 51, o “liziTy 2267805
(28] Indianapolis TN 46204
EWI 517 East Wisconsin Ave, (414) 2971825
(B9 Milwaukee W 53202
W 120 N Fenry 51, i (608} 661 8304 |
(9 Madizon WI 53703 1
() The COTR is responsible, as applicable, for: receiving all deliverables, inspeeting

and accepting the supplies or services provided hereunder in accordance with the
terms and conditions of this contract; providing directien to the contractor which
clarifies the contract effort, fills in details or otherwise serves to accomplish the
contractual Scope of Work; evalualing performance; and certifying all
invoices/vouchers for acceptance of the supplies or services furnished for

payment.

{c}The COTR does not have the authority (o aiter the contracior's obligaticns under

the contract, andfor moedily any of the sxpresscd terms, conditions, specificalions,
of cost of the agreement Tf ac = reenlt of technieal disengsions it s desirable to
alter/change contractual obligations or the Scope of Work, the Contracting Officer
shall i1ssue such changes.
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