Northern District of California — Civil Section

All civil process, unless received from the court, is to be personally delivered to:
450 Golden Gate Ave

15" Floor room 2848

San Francisco, CA 94102

Hours are 9:00 AM to 3:30 PM

Writ of Execution-Bank Levy

Please have the messenger provide a minimum of (2) copies of the following completed documents:

1) USM-285 with the top portion completed

1) Written and signed instructions of actions to be taken (unless completed and signed on 285 above)

2) Writ of Execution (EJ130)*

3) Notice of Levy (EJ150)*

4) Memorandum to Garnishee (EJ152)*

5) Exemptions form (EJ155)*
*The US Marshals will accept most State of California forms signed/stamped by the Clerk of the Court or Judicial
Official for the Northern District of California.

$55.00 is required for each levy opened. A receipt will be provided.
*Per local rules and due to manpower considerations, most civil process, unless specifically ordered by the court, will be
served by a private process server. (See local Rule 4-1)

One set of stamped documents will be filed by court case number with the US Marshals Service (USMS).
One set of stamped documents will be provided to the messenger/process server for service.
*Additional copies if required will be made at $0.10 per page.

After service of levy, return at least (3) copies of proof of service to USMS N/CA. USMS will stamp (2) copies for file
retention and return (1) copy to the server or messenger.

Checks received by USMS to pay judgments will be forwarded to the judgment creditor within (30) days of receipt. In
ALL cases an ACH (Automated Clearing House) from is required to forward funds.

Writ of Execution-Till Tap

-All applicable forms noted above are required.

-A deposit will be required to cover expenses for the till tap (contact USMS Civil Section for further details)

-A rate of $55.00 per deputy/per hour will be charged for services in addition to round-trip mileage to the site.

Writ of Execution-Personal Property

-All applicable forms noted above are required.

-A minimum deposit of $250 is required to cover expenses for deputies to levy personal property.

-A rate of $55.00 per deputy/per hour will be charged for services in addition to round-trip mileage to the site.
-Deputies will first make a demand for the property, if the debtor does not comply, an Order to Seize must be obtained.
-The creditor must provide specific instructions and they must be noted in court documents as to the specific pieces of
property that are to be levied. If the order does not mention the property the USMS will not seize it.

-The creditor must provide a storage location that is accessible to the USMS, unless otherwise ordered by the court. Or
provide sufficient deposit for the USMS to procure a storage space.

Writ of Execution-Real Property

-All applicable forms noted above are required.

-A deposit will be required (please contact USMS for further details)

-Please contact USMS prior to any delivery of a Real Property levy for additional information




